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Nominal Ledger Control Account Maintenance

How to Add Account Components

This is controlled via Option 1 on the Nominal Ledger menu, NL Account Descriptions FM. You
use this module to define the elements that combine to form the Account Reference

¥ AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate Transfer Macros Help
Term: TD Chameleon Trawel System Day :Friday
U=er:FCE *+ TRAINING EMWIRONMENT ** Late: 18NowZ00E
HMernu: **HOML MNominal Ledger Menn Time:17:01
Erch:Qmm Feyh:WMYSEED

1. NL Account Description FH 1lt. Cancel Cheques

. NL Accounts FM 17. Printed Chegques Report

2. NL Account MNames Report 12. Payment Reconciliation

4. NL Account Relationships FM 19. Petty Cash Receipts

E. NL Parameters FM Z0. Petty Cash Payments

5. NL General Accurals FM Z1. Expenses Breakdomm

7. NL Account History ZZ.

2. NL Accounts Balance 223, NL Report GFenerator FH

9. NL Eranch Accounts Duplicator Z4 . NL Report

10. HNL Journals Z5.

11. HNL JTournal Rewversal 26 . NL Month End

1Z. NL Account Reconciliation 27. NL End 0f Year Routines

13. Bank Receipts Z8. NL Transaction Mowve

14. Bank Payments 29, NL Transaction Modifier

15. Print Chedques 20, NL Single Transaction Finder

Zelect Option: I

Copyright: FCE Limited Helpdesk: supportBfranek. co_uk Tel: +44 1434 487345
inziollin Wersion 1Z_6=f

Although you are free to simply type in a NL code of your choice, the description associated with
this code for reporting purposes throughout the system, is generated by looking up the individual
elements of the reference and bursting in the descriptions

This reference is capable of holding 10 characters, but at present, Chameleon uses the only eight
of these, the first two characters being silently repeated.

The format of the account code is BBCCCAAA where:

BB = Branch ID
CCC = Cost Centre
AAA = Account Reference
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NL Account Description FM

Branch Addition

This module handles the maintenance of all three components of the account code.

¥ AnzioWin - 194.73.108.194 EJ[E|PZ|

File Edit View Diagnose Communicate Transfer Macros Help
ACCOUNT CODES DESCRIPTIONS Add, Amend,Delete or Display (1,2,3,4) 4
Code Type B

Code H

Descripbiorn - ... ... ... ... __._._._._._.
Code Type Code Description

Eranch AR Apollo Business Trawel
Eranch AT Apollo Trawvel

Eranch BN Burslem

Eranch EN Brighton

Eranch BT Barrow Travel

Eranch EE Ekonsol

Eranch FT Future Trawvel

Eranch K= Quest Hingston (Retail)
Eranch ME Main branch

Eranch ()] Quest Burslem

Eranch 03 Quest Swansea

EBranch Qmr Quest

Eranch Q7 Quest York

Eranch EE Secondary Branch
inziollin

Branch Code — What is it?

The Branch code is a two character id which can typically be used to differentiate different offices
in a multi-branch scenario, of indeed as a product segregator in a single branch unit. It is used to
segregate both accounts and booking related records throughout the system for reporting
purposes, and there are control within the system which assist you to achieve that segregation
within Branch.

Branch Code — Where is it used?

It is the first component of the NL account code, and is also used to segregate system users in a
multi branch environment into their individual branches.

User Registration

Your system administrator should place the appropriate Branch Code against a new User as they

are added to the system access panel (Passwords FM) which is used to define their access
rights, default Branch and other features.
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AnzhaWin - 1%L 168.0.16

Fie B vew Dagoes Comeuncate Tramfe Maooe relp
PASSHORD FILE MATNTEMANCE Add, Amend, Delete or Oizplay ¢ (1,2,3.4 4
s rd L 5
Initial Da ] ”
A i m i [-am -
ROE F:
1 =5iCC i) n 4
azaward Int Aceo Maim Bookng Languange L. Dats m T Pax  Full
NIALL NIH DMAXSTAT/A@ **MAIN SSMENU EMG - English TB OMY 1 2
SBH SBN TRAMUSXS87/ TASFVE SSMENU ENG - English TB DMY L N
Tl Tl ‘TAMUSXS#7?/ **MAIN SSMENU ENG English T8 DMY 2 M
G ] T2  TAMUINSET/ *""MAIN SSBOOK ENG English TB OMY
T4 T4 TARMUIKSH#T, *"MAIN SSBOOK ENG English T OMY
v -] TS TAMUSXSH7/ "*MAIN S5B00K ENG - English T8 DMY
TH Tl TAMUSHERT/ "*MAIN SSBOOHK ENG - English TR DMY
TERRY TG TAMUSXKSZ8#7/ ®**MAIN SSMENU ENG - English Te OMY N 1] N
TESTING FC5 SUMVA =EMEIN SSMEND - ™ OMY
TRAVEL JOE lAMUSKSST, TTMAIN SSBODK ENG English LO DMY T 1 1 N
tercy T1 TAMUSKSE?S TTMRIN SSBOOK ENG I'Jrl.glj.'_ll:l. ™ OMY N
End of fil=s
» v

When you enter the system through the login screen, your Initials and Password are used to
uniquely identify you to the system.

The system takes your default Branch IDs. from your password profile and places this into the
sign-in screen. If you have access rights, you may overwrite this to place yourself into another
reporting branch if appropriate.

AnzhaWin - 1%L 168.0.16
Fe Bl Vew Daghoes Comeurcate Tramfe  Macos rep

CHAMELEGHN

TRAVEL Y8 TEM

"* DEVELOPHMHEWNT ¥

ENVIRONMENT

Cornwall House, Statiom Approach, Princes Risborough, Bucks, HPZT DN

lUser: JOE Password; Branch : El" Terminal Type : TIM

In this way, it is possible for a User to “login” to any Branch (note a User can only be logged into a
sign-in/password on a single screen, for multi-screen access, several i.d.s / passwords should be
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assigned). This is especially useful to provide cover across Branch/Department whether it is over
meal break periods, Annual or leave of Absence, or call centre overflow.

It should also be noted however that care should be taken to ensure that your policies on
Operator Performance reporting are borne in mind, as potentially an individual may therefore
create bookings across several different Branches, so it is important to ensure that you're Team
and Department Codes are structured to assist you in this administration

Booking Administration

Your log-in branch is automatically loaded into the bookings which you create. Care should be
taken to ensure that the correct Branch ID is place against a booking BEFORE it is confirmed, as
this action begins downstream reporting of components into the ledgers

Downstream Reporting

Many of the systems reports are available with Branch filters, and cross Branch reporting
restrictions are in place for some of these, policed through dummy program codes. These are
deployed to restrict many functions. The current Branch Reporting restrictions are controlled by
IBRBP, IBRSB , IBROP. For a comprehensive list of controls see the Systems Administration
Manual.

T 73108154
vienn Diagrese Communceis Tramfer Haote e
FROGRAMS & MENUS FM Add , Amend, De lets, Display r Priant 1 o (N0 Y- - 4

AnriaWin

Fie Ec?

IWCCHE P Accomodation Inventory Change
ILAGENT P ARdd/mmend/Delete hgenta Accsss
!ALERT P Alert Messaging Secucity

IASCHG P Amend CC Surcharcge Cost 5
'ATHOR P Authorisation Access T
IATOL P ATOL Indicator huthorization ETD
IBALDD P Balance Dus Date Field Acceas
IBANK F DBank Authocity in Payments
IBCKUP P Overide Backup Flag

!BREBF P Branch in Book. Profit Access D
lBROP P Branch in Oper. Rooess D
\BRSE P Branch in Selact Accems 1}
ICCAUT P Credit Card Authorisation

\CCRED P Authorcise Cnline CC Refunds D
ICHEXE P EXchange Rate Modifications

More (Y/N)
o

IBRBP - Access to multi-branch in Booking Profitability Report APBKPR
IBRSP - Access to multi-branch in Selective Bookings Report APOPSR
IBROP - Access to multi-branch in - Operator Performance Report APOPER

- Daily Diaries & Chasing Report APDIAP
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Cost Centre

¥ AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate Transfer Macros Help

ACCOUMT CODES DESCRIPTIONE Add, Amend,Delete or Display (1,2,3,4) 4
Code Type R

Code H

Descripbiol & ... ... i i

Code Type Code Description

Cost Centre A28 Current Assets
Cost Centre EBAD Bad Debts

Cost Centre BNE Bank Account
Cost Centre ESP EBSP CREDITOR
Cost Centre CAL CALL LINE

Cost Centre CAP Capital and Beserwves
Cost Centre COM INTERCOMPANY
Cost Centre CO0 COOF BANE

Cost Centre CO08 Cost of Bales
Cost Centre CRE Trawel Creditors
Cost Centre CTL Control Accounts
Cost Centre DEE Trawel Debtors
Cost Centre DIV Dividends

Cost Centre DPN Depreciation

cars I A

Cost Centre is the second component of the accounts reference.

This is not used / available stand alone anywhere else in the system.

Account Reference

¥ AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate Transfer Macros Help
ACCOUNT CODES DESCRIPTIONS Add, Amend,Delete or Display (1,2,3,4) 4
Code Type DA

Code H

Descriphiorn © ... ... i i

Code Type Code Description

Aocount 1 SUSPENSE 1

Account Z SUSPENSES E

Account ACC  Accounting charges

Acocount ACM ACM PROCESSZED THR EZP

Account ACT  Adwvance Corp Tax

Aooount ADM ADM PROCESSED THER ESF

Account ADYW General Adwvertising

Aocount AME  Amadeuns Costs

Account APP Apollo

Account ATl EBOZ2 0Z DOLLAR-O08ZESATD]

Aoccount AUD  Australian § afc

Accoumt ATUE  Aus # suspense ajc

Acocount Eil} BAD DEETE WRITE OFF

Aooount BAPR. Barrow Trawvel
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This is the lowest element of the NL account reference and typically will be present across each
of the branches within a chart of accounts when the account reference is combined with a Branch
Code and Cost Centre reference, to form a unique entity, the Control Account.

This building block is used to build up your company’s chart of accounts which assist you to carry
out the fiduciary reporting requirements

The two most commonly used reports in the Nominal Ledger are:

NL Accounts History (Transaction Detail) APNLAH
NL Accounts Balances (Trial Balance) APNLTB

These reports are traditionally presented in Branch / Cost Centre / Account sequence,
However, providing your Nominal Ledger is set with the necessary sort keys to support the
operation (if in doubt, consult your Chameleon Support team), these reports are also available in

Account / Cost Centre / Branch sequence is preferred:

NL History by Account (Transaction Detail) APNLH2
NL Balances by Account (Trial Balances) APNLTA

Adding Control Accounts

. AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate Transfer Macros Help

NOMINAL ACCOUNTZ FILE MATINTENANCE Add,Amend, Delete or Display? (1,.2,3,.4) 1

Acocount Ref: QWCOMEAR
Name : Quest INTERCOMPANY Barrow Trawvel

Period Actual Prowision Budoet ALSC Balance: -

Z8FebOd ... ... ...,
EMMardd ...

1

2

T OZAAPEOE L. e
4 OPIMATO4 L
5
5
7
g

ZeJun04 ... ...
L Boll Fud
ZRAagld L. i ieeaaaa
EEBepld L. e

9 Z30ce0d oL
10 E7Wowld - ... ...
11 EL5Dec04 - .. ... .....
12 31Janls - .. ...
13 E1DecO& ... ... ...

............... Clear Dowm @ .
............... Acc Type
.............................. Filter

This is achieved through NL Accounts file maintenance.

You can combine the Branch, Cost Centre and Account codes together to form your own Control
Account folders. As soon as a record is inserted, it immediately becomes available for postings.
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Available fields are:

Budget figures

The system will automatically offer you a number of Period slots in which to record budget figures
based upon your current NL Parameters record ( please note this is memorandum at present —
no program presently uses / manipulates values entered in the budget table )

Roll Fwd

The Roll Forwards field accepts ‘Y’'es or ‘N'o and is a trigger for the Month End and Year End

programs to remove all transactions within the given date range from the ledger, and to replace
these with a Balance Forwards transaction hence reducing the number of items in the NL

Clear Down

This is the Profit & Loss account indicator. The field accepts a ‘Y’es to indicate to the End of Year
procedure that it is a P&L account, or an ‘N’o which indicates a Balance Sheet account.

Account Type

The field is used as a filter but the Sales and Purchase Ledger integrity processes to identify
whether the account is a ‘D’ebtor, ‘C’reditor or ‘V'at account.

If you do not use the integrity checkers, it is safe to ignore setting this indicator (leave it blank), on
for any account which is not directly posted by the booking system.
Account Filter

This field is not validated, and you may place any ASCII character therein which may
subsequently be used to select / filter accounts for reporting purposes.

This field is active in the NL Daily Transaction Report which is a control account balances report
in real time at a daily level

Reviewing Control Account Settings

The NL Account Names report is used to provide details of the accounts that you have set up on
your system — it essentially acts as your chart of accounts.
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AnzidWin - 194,73 108,194
Fie Bt Vew Dagoes Comuncale Tramfe Maoou men

HOMINAL LEDGER ACCOUNT NAMES Di=play ar Print : D

FRCM > Branch - ~oat — Roon PR Rall Fowatds . By unt Ty
TO » A R G Clear Dowm @ . Vaer Filter

BNCOS Brighton Cost of fales

BNEXPENT Brighton Expsnzsz ERtertaining

BNINCSAL Brighton Income Sales

DMHMETADY Brighton Macketing Genecal Advecbtising
EKCOS Ekonsol Cost of Saleds

EKCRE Ekonsol Travel Creditors

EKCREFRV Ekonsol Travel Creditors Uncaised creditors
EKCTLUCE Ekonsol Control Accounts UWCCE CONTROL
EKDER Ekonaol Travel Dehtors

EKEQUMNT Ekonaol Equipment cost3 Malntenance costs
EXEQUSOF Ekonsol Equipment costs Computer software
EREXPENT Ekonsol Entectaining

EREXPGEN Ekonaol Exp 5 General

EKEXPIUE Ekonsol Expenses Subscripticons

EXEXPTEL Ekonsol Expenses Telephone

=
-

A R - N

R R AN

Mara [(Y/N} ?

This report is available to screen and to hard copy. It can act as a useful guide for accounts
personnel to help identify posting accounts during Purchase and Nominal Ledger postings. It is a
good idea to print out the chart of accounts prior to running the Year End so that you can review
the flag settings on your P&L accounts and check the Balance Sheet accounts for Roll Forwards
setting as appropriate

Where to specify Control Account Defaults

Default Control Account codes may be specified on the product entry panels and also within the
Account Relationships Tables (See Guide on Managing Your Accounts).

Some users may prefer to use the system with the minimum control accounts possible for
integrous operation. These are specified in the NL Parameters F.M. which controls the default
account operation between the Nominal Ledger and integrated Sales and Purchase ledgers.

This record also acts as the “master template” for setting your accounting periods for the current
financial year.
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AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate RIEHZ@ Macoos Help

NOMIMAL LEDGER PARAMETERS F_M.

Ho. of periods: !3

Period 1. Z80EZ04 Holiday Zales : QWINCSAL Other Banks 1: QWENKAUD
Period Z. 270304 Holiday Debtors . QUWDLEE Z: YOENECSH
Period 3. 240404 Holiday Suppliers - QUWCOS 3: QUWENETOP
Period 4. Z90E04 Holiday Creditors : QUWCERE 4: WMABNECSH
Period &. Z&0604 CC Commissions Aco.: ... .... S QUWENEUSZ
Period &. Z40704 Client EBank : QWENEEDA FPetty Cash 1: YOENKCSH
Period 7. Z80804 Supplier Bank : QWENEEERC Z: QWINCSAL
Period 2. EE0504 Membership Bank e

Period 2. E31004 Mewmbership Fees e Uccf Eank &cc @ QWCTLUCF
Period 10. 271104 VAT In o QUTATEUR

Period 11. 251204 VAT Out - QWVATEAL

Period 1Z. 310108

Period 13. Z11Z08

Current Pericd: 1

Last Tranms.No.: 04543432

inziollin i ETT: cars -

You are free to change your accounting periods maintained within the panel at ANY time,
however it should be noted that you must run the NL Period Update module followed by the NL
Control Accounts Reset module in order that your transactional data held in the NL is restructured
into the new accounting periods.

The modules may be found in the Rebuilds Menu (Main =»System Maintenance =» Rebuilds =
NL Periods Update and NL Control Accounts Rebuild). You may also choose to place these
programs onto a menu of your choice (ZPNLPU, ZPCAUP)

It is good practise to check / run the control accounts update module periodically to ensure that
any manual entries you have made fall into the current period settings in the nominal ledger.

Setting Up a New Branch in the Chart of Accounts

There will be times when you want to set up a new branch in the system with its own unique set
of Control Accounts with a structure that mirrors a branch that is already set up and working in the
Nominal Ledger.

An automated method of setting up the new branch is provided, whereby you simply have to tell
Chameleon which branch you wish to use as a template, and tell it the branch id. of the new
branch (this must have been set up beforehand using NL Account Descriptions FM, and the
system will clone the donor branch).
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AnzioWin - 194.73.108.194

File Edit View Diagnose Communicate Transfer Macros Help

NOMINAL LEDGER CONTEOL ACCOUNT DUPLICATE

From Branch I
To EBranch

inzioliin rsi iz cars -

This procedure is very fast, so you do not normally see the progress displays which are sent out
by the program.

¢ AnzioWin - 194.73.108.194 M=E3

File Edit View Diagnose Communicate Transfer Macros Help

HOMINAL LEDGER ACCOUNT MNAMES Display or Print - D
From Accoumt : First
To Account : Last

Aococount  MName

ENCOZ Brighton Cost of Sales

ENEXPENT Brighton Expenszes Entertaining

ENTINCSAL Brighton Income Sales

ENMETADV Brighton Marketing General Advertising
EECOZ Ekonsol Cost of Sales

EECRE Ekonsol Trawel Creditors

EECREPEY Ekonsol Trawel Creditors Unraised creditors
EECTLUCF Ekonsol Contreol Accounts UCCF CONTEOL
EFD'EE Ekonsol Trawel Debtors

EEEQUIMHNT Ekonsol Equipment costs Maintenance costs
EEEQUZ0F Ekonsol Equipment costs Computer software
EFEEXPENT Ekonsol Expenses Entertaining

EFEXPGEN Ekonsol Expenses General

EEEXPEUE Ekonsol Expenses Subscriptions

EFEXPTEL Ekonsol Expenses Telephons

More (YT/H) 7

inzicliin rsi I cars -

For example, in the above Chart of Accounts, if we wish to copy the accounts chart for Branch BN
onto a new chart for Branch BT, all we have to do is enter these two codes into the Account
Duplicate module =
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¢ 194.73.108.194

Diagnose  Communicate  Transfer

AnzioWin -

File Edit View (UETa o8 Help

NOMINAL LEDGER CONTROL ACCOUNT DUPLICATE

: BN
: BT

From Branch
To Eramnch

0K to Process

cars I

... OK to Process, and observe the results within Account Names module =

EEX

5 194.73.108.194

AnzioWin -

File Edit View Diagnose Communicate BIEG=EZ@ Macos Help
NOMINAL LEDGER ACCOUNT NAMES Display or Print - D
Frow Account : First
To Account Last
Aooount  MName
BNCOS Brighton Cost of Sales
ENEHPENT Brighton Expenses Entertaining
ENINCEAL Brighton Income Sales
ENMETADY Brighton Marketing General Adwertising
ETCOE EBarrow Trawel Cost of Bales
ETEXPENT Barrow Trawvel Expenses Entertaining
BTINCESAL Barrow Trawvel Income Sales
BTMETADYV Barrow Travel Marketing General Adwvertising
EECOE Ekonsol Cost of Zales
EECEE Ekonsol Trawvel Creditors
EECREPRY Ekonscl Trawel Creditors Unraised creditors
EECTLUCF Ekonsol Control Accounts UCCF CONTROL
EFD'EE Ekonsol Trawel Debtors
EEEQUMNT Ekonsol Ecuipment costs Maintenance costs
EEEQUE0F Ekonsol Ecuipment costs Computer software
More (T/N) 2

Version 1z cars I

It should be noted then this module can be used to ‘clone-in’ a set of new accounts

onto an

existing branch. The module will not ‘overwrite’ any panel which is finds so you can safely update
an existing branches chart to mirror that of another. At present, this is restricted to a mirror

image.
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